
H E L P

Design Minded made this website.  
If you need help with anything, contact 
saundra@designminded.com

Congratulations you’ve received editing 
privileges for The CheckOut. Save this guide 
locally for handy reference.
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GUIDE

Basics

Housekeeping

M Y  U S E R N A M E

M Y  P A S S W O R D

The CheckOut is a custom-designed WordPress 
website that’s easy to edit. This quick start guide 
will help you navigate content management.

E D I T I N G  B L O C K S

Click on and select the pencil 
icon. All customizing options 
will appear.

N E W  M O D U L E S

Type / for block options. Select 
type of content and follow 
prompts.

I M A G E S

Images are automatically 
compressed by Smush. If low res, 
upscale with letsenhance.io.

S C H E D U L E  P A G E

All schedule page events are 
imported from Dice, and may 
only be edited there.

N E W  E V E N T S

Go to ‘Events’ tab to add featured 
events. To set an end date, select 
‘Enable Future Action.’ 

N A V I G A T I O N

Edit in ‘Appearance > Menus.’ 
Always aim for an odd number so 
‘donate’ button is centered.

W A R N I N G  A R E A S

Don’t change the theme, don’t 
alter ACF (Advanced Custom 
Fields), or delete plugins. 

M A I L I N G  L I S T

Go to ‘Forms > Mailing List’ to 
see entries, edit settings, or edit 
the welcome email.

Y O A S T  S E O

Always complete Yoast SEO 
prompts. This includes a ~150 
character meta description.

N E W  P A G E S

The easiest method is by going 
to ‘Pages > Template’ and 
duplicate. Edit as desired. 


